Sutton Poyntz Society.Notes of a meeting of officers called by the Chairman
on Saturday 1st. April 2000.

The Chairman having been informed by the Treasurer that there was a shortfall in the
returns paid in by Committee members for copies of the Village Survey which had been
issued for sale to the general membership during the summer and early autumn of 1999,
felt that the officers should meet to try to ascertain why the discrepancy had arisen and
what needed to be done about it.

The number of copies given to members and sent to various agencies had been
carefully logged by the Chairman and a copy of the list given to the Treasurer against
which he could check the returns from the members.On preparing the Society accounts
for the AGM. the Treasurer realised that there was a shortfall of £119 .The explanation ,in
his view, was that members had not sold all their copies or had forgotten to send him the
returns back in the autumn: unfortunately he had not chased up the members at the time
and was not able to pinpoint the missing copies or cash.In response the Chairman had
contacted most of the members and a further six copies had been accounted for
reducing the deficit to £77.He still had to speak to two of the Committee.

The check lists prepared by the Chairman were carefully scrutinized again and it
appeared that nine copies had been issued to the Springhead but only five had been
accounted for.

The Chairman expressed his disappointment that it was so late in the financial year
before the discrepancy came to light and he insisted on making up the shortfall of £77
before the AGM.Should further investigations unearth more copies or cash then he could
be recompensed.

The Treasurer agreed to contact the landlord of the Springhead to ask him about
the four copies referred to above and he would check all his receipts to see if he could
reconcile the cash returns made by members with the number of Survey copies issued
and sold.
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Tel: 01305 832389 46 Brackendown Avenue

Preston
WEYMOUTH
Dorset
DT3 6HX

Mr M Pressly

“The Rest”

Silver Street

Sutton Poyntz

Weymouth

Dorset

DT3 6LL 28 February 1999

Dear Mr Pressly

SUTTON POYNTZ REPORT - SETTING AND PRINTING ESTIMATE

Thank you very much for allowing me to provide an estimate for the publishing of the
forthcoming Sutton Poyntz report. Having given your requirements some consideration since we
met last Thursday, I can provide an estimate for the work based on the following assumptions:

There will be 60 photographs contained in the report, some of which will need some
manipulation.

There will be 30 A4 pages, 10 of which will be full colour, 1 will be double sized (A3).
The remaining 20 will be plain black text.

The text will be supplied on floppy disk in MS Word® format.
The publication is bound using a “comb binder”. Clear acetate covers are available.

These assumptions are purely a starting point to give an idea of the costs involved. I would be
happy to provide a firmer figure when the size of the task has stabilised!

I'have supplied some scanned images of the photograph you lent me; this is an example of the
minimum quality you can expect. You will note that the "Best quality” picture has a better finish
than the “Normal quality”. I have also supplied two pieces of 100 gsm paper which I suggest
could be used throughout the document. The onl y difference is in the smoothness.
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The estimate is:

To transfer 60 colour negatives to CD-ROM £50
To set the document ready for printing £75
To print 10 copies using “Best Quality printing” £90 (includes A3 sheet)
To bind 10 copies £10
Total £223

Should “Normal Quality” printing be selected then the printing cost will reduce by £35.
I hope you find these figures helpful. The transfer of the photos to CD-ROM will provide a
better quality picture in the finished document. The disk will be your property on completion of

the task. Please note that the requirement is for “negatives” (or slides).

Should you have any further questions I would be delighted to offer an answer.

Yours sincerely

e T

I M Jefferis
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Preston
WEYMOUTH

01305 832389 D%%Hx
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To Supply:
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(We do not charge VAT)

Please make cheques payable to IM & CD JEFFERIS
Thank you for your custom.

Please retain for future reference

SERVICES CFFERBD BY
01305 832389

Letterheads

Correspondence cards

Business cards Full colour, processes available
"With Compliments’ slips Meta lllC

Invitations

Wedding Statione

Cards & Nurct’m%r all occasions

BespoKke stationery to suit Your requirements

46, Brackendown Avenue, Preston, WEYMOUTH, Dorset. DT3 6HX




