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Purpose and Methodology of Risk Assessment

Carried out on 8 August 2025, by Colin Marsh, Bill Egerton, and Maureen Morris, who did a walk-round of the outside areas including the Car Park and garden, and all the
rooms inside. The methodology followed that in the UK Government guidance document “Fire Safety Risk Assessment - small and medium places of assembly” and this Risk
Assessment record is an expanded version of a template used by, among others, Mickleton and Hope village halls. Hazards were identified and assessed, using knowledge of
the uses of the Hall. For each factor, the precautions that were already in place were noted, and where necessary additional control measures were documented that would
help to further reduce the degree of risk. For each of those additional control measures, a responsible person and a target completion date were specified. Where no
further action on control measures is noted the level of risk is deemed to be As Low As Reasonably Practicable based upon existing controls subject to periodic review
(should be at least annually, following an incident or near miss and when significant change is deemed to have occurred).

Description of Premises

Building construction Built in around 1890, and extended to the north in approximately 2005. It adjoins the neighbouring Church Cottage to the east.
The main walls are of cavity construction formed with an outer leaf of brick, under pitched and gabled roofs covered with plain
clay tiles. There are 3 external doors, all painted timber - double doors out to an open porch and the gravelled drive, a single
door from the kitchen, and a fire escape door on the north-east corner of the main hall. Windows are double glazed timber
casements. Internal walls are brick or block in the original building and all around the kitchen, with stud / plaster in other parts of
the extension.
The original building consists of the main hall with a lobby and WC at the far end. The extension has a kitchen, store room, lobby
and WC. There is low loft area above the main hall, a second (separate) loft above the original building’s lobby and WC, and
another separate loft above the extension. The various loft spaces are separated from one another by solid walls. Floors are solid
apart from the main hall which is suspended timber.
The main exit is fully accessible for wheelchair users and those of low mobility, as is (to a slightly lesser extent) the kitchen exit.
The fire exit at the north-east corner is not suitable for those of low mobility.

Approximate area 100 sq.m.
Number of floors 1
Considered level of risk LOW
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Plan of building with fire safety equipment and escape routes
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Responsibilities:

Designated Responsible Person: Mission Hall Committee - The Committee accepts corporate responsibility for ensuring that (a) a Fire Risk Assessment is conducted
(b) that actions arising from the Risk Assessment are completed, and (c) that appropriate Fire Safety processes and equipment are
available and maintained.

Designated Competent Person: A Committee member with good knowledge of the Hall, to be nominated by the Committee. The name and contact details of this
Competent Person will be provided in the Hall’s Safety Pack, available in the Hall and on the village website.

1: Identify fire hazards

Sources of ignition (e.g. cooking equipment, hot flues, smokers’ materials, room heaters, hot processes, electrical equipment, lighting, hot surfaces, naked flames, fireworks,
arson)

Sources of ignition Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

Electrical consumer board
and mains switches

Loft above
WC

Checked regularly as part of 5-
yearly Electrical Installation Test

Y

Lighting and light switches Throughout Checked regularly as part of 5-
yearly Electrical Installation Test

Y

Wall heater and water
heater

Lobby to
WC

Checked either in 2-yearly PAT test
(wall heater) or 5-yearly Electrical
Installation Test

Y

IR heaters and lighting Main hall These hang well above occupants,
and well separated from the hall
ceiling and walls. Checked in 5-
yearly Electrical Installation Test

Y
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Sources of ignition Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

Other electrical
equipment

Main hall Checked in 2-yearly PAT test and
annual visual inspections

Y

Wall heaters Lobby and
WC in
extension

Checked either in 2-yearly PAT test
(wall heater in lobby) or 5-yearly
Electrical Installation Test (wall
heater in WC).
Positioned well away from coat
racks.

Y

Wall heater Kitchen Up near ceiling, well away from
any combustible materials. Has
had visual inspection but not PAT
Test.

N Get wired in properly as part of
Electrical Installation. Consider
replacing with IR panel heater if this
is safer.

Committee End October
2025

Cooker Kitchen Checked regularly as part of 5-
yearly Electrical Installation Test.
Notice requesting the cooker be
switched off when not used. “Hob
hot” display warns users.

Y Add “No deep fat frying” instruction
to Conditions of Hire (N.B. this is
precautionary - it is not thought
there has been any deep fat frying)

Sue Cottam End October
2025

Kettles/coffee maker Kitchen Checked in 2-yearly PAT test and
annual visual inspections

Y

Refrigerator/dishwasher Kitchen Checked in 2-yearly PAT test and
annual visual inspections

Y

Water heaters Kitchen Checked regularly as part of 5-
yearly Electrical Installation Test.

Y

Electrical equipment Store Room
and Loft

Any electrical equipment in the
Store Room is unplugged (there is
no electrical socket in the room).
Ditto for the Loft.

Y
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Sources of ignition Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

Candles Store Room
and
Main Hall

There are some night-lights in the
store room, kept in storage boxes,
well away from any source of
ignition. The Conditions of Hire
requires that if used, they be
placed in safety glass globes.

N Provide air-tight metal boxes so that
when extinguished these can be
stored with no risk of re-ignition.

Maureen Morris End December
2025

Sources of fuel (e.g. flammable liquids, flammable chemicals, flammable gases, displays and stands, drapes and hangings, packaged foodstuffs, packaged materials, plastic
and rubber materials, upholstery and soft furnishings, litter and waste, fireworks)

Sources of fuel Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

Paint tins and storage
boxes

Loft above
WC

N Needs to be checked through,
discarding unnecessary items and
any combustible items - in particular
discard any oil-based paint

Bill Egerton End
September

2025

Acoustic panels fitted to
hall ceiling

Main hall The panels are fire resistant
compliant with EN 13501-1

Y

Upholstered chairs Main hall Sold as BS7176 compliant Y
Blinds and other soft
furnishings

Main hall Blinds have had BS5752-
compliant spray applied recently.

Y Other hangings, e.g. WI banner, to
have same treatment

Bill Egerton End December
2025

Under-stage storage Main hall Packed gazebos and unplugged
electrical equipment (e.g. lighting)

Y All assessed as low risk, and well
separated from any ignition source

Cupboard contents Main hall Art Group cupboard does not
contain any high risk contents.

N The WI cupboard, being near the
main fire exit, is of greater
significance. Obtain assurance that
there are no flammable materials

Val Dawe End October
2025
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Sources of fuel Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

Tablecloths, dishcloths
etc.

Kitchen Mainly stored in drawers. Only a
very few items (dishcloths, oven
gloves, etc.) are left hanging

Y The small number of items left
hanging are not thought to be a
significant risk

Tablecloths, other fabrics,
paper etc.

Store Room Kept stored in boxes, well away
from the only source of ignition
(the light)

Y

Storage boxes Loft The loft contains a variety of
materials including electrical
equipment, Christmas
decorations, unused pictures,
broken gazebos, unused curtain
rails, etc. This is all well away from
any source of ignition and there is
nothing of any significance to the
fire risk.

Y Occasional checks to ensure any
items definitely unwanted are
disposed of.

Flammable materials Throughout It is not believed there are any
flammable or explosive materials
kept on the premises

Y Should any such material need to be
kept on site, obtain external storage
container for the purpose.

Sources of oxygen (e.g. natural air, ventilation systems, chemicals, oxygen cylinders, fireworks)

Sources of oxygen Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

There are no sources of
oxygen other than natural
atmosphere

Y
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Sources of oxygen Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

A fire would receive
natural ventilation from
gaps around doors, roof
spaces, and under-floor
(main hall only)

All locations No practical measures available to
restrict these sources of
ventilation

Y

The hatchway between
the kitchen and the main
hall provides an additional
pathway for oxygen (and
smoke)

N Add “Keep closed when not in use”
notice. Investigate draft exclusion
measures for hatch doors

Bill Egerton End December
2025

2: People at risk

‘Normal occupancy’: Describe the typical numbers and mobility of hall users

The hall is used by a variety of regularly meeting village groups, as well as for private hires and village social events. On average it is probably used about 10 hours a week.
Occupancy is kept to a maximum of 60 where this can be controlled (ticketed events, for example), but very occasionally occupancy can be more than this, perhaps up to
80, for example for charity coffee mornings. Many hire periods have much smaller numbers, up to 15.

Many hall users are elderly (i.e. over 60), and a very few have mobility difficulties or other disabilities, but there are always sufficient able-bodied people to be able to
help those with mobility constraints.

The hall sometimes has sole occupants, for maintenance, cleaning, etc. There is no overnight accommodation at the Hall.
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Users at additional risk (e.g. sole occupants, unaccompanied children, people unfamiliar with the hall, people with impaired mobility, people with
hearing or visual impairment, people unable to leave quickly, alcohol or drug impairment)

What is the risk? Location CONTROL MEASURES in place Suitable?
[Y/N]

What needs to be done? Who by? By when?

People with impaired
mobility, hearing, vision,
etc.

Throughout It is expected that there will
always be sufficient able-bodied
people at events to be able to
provide required assistance

Y

Intoxication Throughout It is expected that there will
always be sufficient people at
events sufficiently sober to be
able to provide required
assistance

Y

Sole workers Throughout A variety of people, including
especially volunteers and
contractors, may be on the
premises alone

N It will be recommended that anyone
on site alone should send a text
message to a Committee member
when they arrive on site, and again
when they finish.

3: Evaluate, remove, reduce and protect from risk

3a: Risk of fire occurring

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Are there only a few ignition sources? Y Number of sources is minimum
practical

Are possible ignition sources kept separate from combustible materials? Y Good separation already achieved
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If the answer to both of these questions is YES, then the risk of a fire occurring is probably LOW. In addition, the following questions should be
considered.

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Housekeeping - Is waste and litter managed to avoid accumulations where it
could contribute to a fire?

Y Constant vigilance particularly by
cleaning team, who should report
any problems

Storage - Are storage areas managed to minimise the chance of combustible
materials coming into contact with sources of ignition?

Y Main storage areas well away from
sources of ignition

Dangerous substances - If there are any dangerous substances (flammable
liquids etc.) are they managed to minimise the chance of them causing a fire?

N/A

Open flames - Is there a policy to ensure that flames are not a risk? Y Note action above on boxes for
candles

Equipment and machinery - Is any equipment maintained and used correctly? N/A
Electrical safety - Is the electrical installation and electrical equipment properly
installed, maintained, and tested?

Y Regular PAT tests and Electrical
Installation Tests

Smoking - Is a No Smoking policy enforced properly? Y Notices at entrance
Escape routes - Are these kept free of combustion hazards and clutter? Y Constant vigilance particularly by

cleaning team, who should report
any problems

Arson - Does the building give reasonable protection against arson? Y Locked doors, windows closed, no
letter box, no flammable materials

3b: Risk to people from fire

Where is a fire most likely to start? Even though the risk of a fire may be low, identify the place or places where it is most likely to start.

The kitchen is assessed to be the most likely starting point
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How can the fire spread? Once started, how might a fire spread around the building? In particular, focus on how it could spread to prevent safe
exit.

There are two fire doors between the kitchen and the main hall, and solid brick wall. The floor is solid, and the loft space above the kitchen is separated by solid wall from
the loft space above the main hall. The main point of weakness is the serving hatch (see action above), and the fact that the fire doors are sometimes jammed open for
convenience while the hall is occupied. Exit from the kitchen itself is by two routes - though the fire doors to the main hall, or though the external door in the kitchen
itself.

3c: Remove or reduce fire hazards

Review again the hazards identified in STEP 1 above, to see if they can be removed or reduced. In particular, can any of the sources of ignition be removed or replaced with a
safer alternative?

3d: Fire detection and warning

How is a fire detected, and how are occupants alerted?

There is no automatic fire detection or alarm system, and the Risk Assessors are of the opinion they are not necessary.

A fire would be detected by one of the occupants. The alarm would be raised by (a) ringing the ship’s bell and (b) by shouting “Fire”.

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Is a fire likely to be detected quickly enough for the alarm to be raised in time
for all the occupants to escape to a place of total safety?

Y It is assessed that even a sole
occupant would be near enough to
a fire exit to be able to escape in
good time
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Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Can the means of warning be clearly heard and understood by everyone
throughout the whole building when initiated from a single point?

Y Change Fire Safety instructions to
include ringing the ship’s bell

Sue Cottam End October
2025

3e: Fire fighting equipment and facilities

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Are there enough extinguishers, of the right type, sited at appropriate
locations?

Y Believed to be appropriate.
Conformation will be obtained when
the equipment is next tested

Bill Egerton End
September

2025
Is there adequate access for Fire Service vehicles and equipment? Y It is assessed that there is plenty of

room in Mission Hall Lane, even if
cars are parked in the Hall’s gravel
area. See note below on Parking.

Parking: The Risk Assessors discussed the Hall’s policy on car parking. At present, a “No Parking” policy is advertised, but not enforced. The Assessors’ opinion was that
parking is acceptable in an area that has been highlighted in the Building Plan on Page 2 above, provided (a) cars are not parked within about 1 metre of the paved path
leading to the garden (so that the Fire Exit Routes are kept clear) and (b) cars are not parked in the area within about 3 metres of Mission Hall Lane, i.e. south of a line
between the porch and the end of the wall opposite (thus leaving a safe Assembly Area beside the road). It is thought that this still leaves good space for Fire Service
equipment. Parking will be administered to give preference to those with greatest need (mobility impairment, heavy equipment, etc.). Notices would be required, including
“Parked at car-owners’ risk” notices. This policy will be submitted to the Mission Hall Committee for consideration.

3f: Escape routes

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Can everyone in the building escape by turning away from the fire? Y
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Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Are the doors on the escape routes easily opened from the inside, and do they
open outwards?

N One exit is compliant. The other two
both open inwards, and have locks
that are easily opened from the
inside but still require turning rather
than pushing. Proper outward-
opening doors should be fitted at
the hall’s main entrance, at a
suitable opportunity, probably when
renovation work is done to the
porch.

Committee At suitable
opportunity

Is the distance of travel to safety less than 18 metres? Y
Can the expected number of people reach safety within 2.5 minutes, even if
the main exit is blocked?

Y Using information in the
Government Guide, each exit on its
own would allow 100 people out in
2.5 minutes. The main hall entrance,
with both doors opened, would
allow 275 people to pass.

Are there sufficient escape routes for those of impaired mobility? Y The main hall exit and the kitchen
exit are both suitable. The exit at
the far end of the main hall has
steps which makes it unsuitable

In any foreseeable fire, will there always be at least one available escape
route?

Y The most likely scenario is for the
kitchen exit to be unavailable, but
both exits from the main hall to be
available. Two exits will be available
in any foreseeable scenario

Are the escape routes kept clear, both inside and outside the building? Y
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3g: Escape lighting

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Are the escape routes sufficiently lit for use at night (‘borrowed’ lighting may
be sufficient)?

Y There is street lighting just outside,
giving reasonable light to the main
hall

3h: Signs and notices

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Are all the escape routes identified by signs, with the correct pictogram and
arrow?

Y

Are all the escape route signs illuminated? N One exit has illuminated signs.
Illuminated signs should be installed
for both the other exits

Committee End December
2025

3i: Installation, testing and maintenance

Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Has fire equipment been installed and then maintained by competent
persons?

Y Annual testing

Is the operation of fire equipment checked regularly? N/A

4: Record, plan, inform, instruct, and train
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Evaluate your fire safety precautions Suitable?
[Y/N]

What needs to be done? Who by? By when?

Is the Fire Safety Plan (included in the Conditions of Hire) adequate? Y Make it clearer that hirer
organisations should nominate a
responsible person

Sue Cottam End October
2025

Is Fire Safety information readily available to users, visitors, and contractors,
particularly to those unfamiliar with the building, and is it easy to understand
and to follow?

Y The information is in a Safety Pack
next to the main hall entrance, and
can also be obtained via a QR code
displayed on the porch

Are the names and contact numbers of Responsible People available? Y Available in the Safety Pack.
At present, Fire Training has not been given. Is this satisfactory? Y Formal Fire Training not thought

necessary.
Consider sessions with user group
leaders to ensure they have the
information they need.

Committee End December
2025

5: Review

This Fire Risk Assessment will be reviewed annually (or sooner if there is an incident or near miss) to ensure it is still valid and sufficient.


